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IHonoxenne
0 MopsAKe Pa3padoTKU U MPUHATHUSA
JIOKAJIbHBIX HOPMATUBHBIX NPABOBBIX AKTOB
MYHUIIUNIAJIBHOTO OKIKETHOI0 TOMIKOJbHOI0 00Pa3oBaTe/IbHOT0 yUpesKIeHUs
«JleTckuil cai KOMOMHMPOBAHHOTO BUAAa Ne29»
HuxHexkaMCKOro MyHMIunajabHoro paiiona Pecnyosmku Taraperan

1. O0mue moJ10KeHUs
1.1. Tannoe Ilonoxxenue pa3zpaboTaHo B cOOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepannmn» ¢ U3MEHEHUSIMH
25.04.2026r., TpynoBoro koaekca P® ([anee - TK P®), I'paxxnanckoro Kogexca PO
(manee - 'K P®), a Takke YcTaBOM JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKIACHUS U
ApYTMMM  HOPMaTUBHBIMU  IpaBOBbIMM  aktamu  Poccuiickoini ~ ®enepauuu,
peraaMeHTUPYOIUMU JESITEIIbHOCTh OpraHu3anui, OCYILIECTBIISIOLIUX
00pa30BaTENbHYIO IE€ATEIbHOCTD.
1.2 Hacrosimee IlonokeHne o JOKambHBIX aKTax AOMIKOIBHOTO 0Opa30BaTEIbHOIO
yupexnaenusa (manee — IlomoxkeHue) pa3paboTaHO B IENIIX peajlu3aluy IpaBa Ha
CaMOCTOSITEIbHOE CO3JaHHME HOPMATHUBHO-IIPABOBOW 0a3bl JUIsl CBOEU JESATEIBHOCTU B
paMKax MOJHOMOYMH, OTHECEHHBIX 3aKOHOJATENbCTBOM Poccuiickoin ®Penepanuu K
KOMIIETEHIIMU JETCKOrO Caja.
1.3. /lanHO€ MOJOXKEHUE TOMONHIET U KOHKPETU3UPYET MOPSAOK M3/IaHUS JOKAIbHBIX
aKTOB, OIPEACIICHHbIX YCTaBOM JIOIIKOJBHOTO 00pa30oBaTEIbHOTO YUYPEKICHUS,
YCTAaHABIIMBAET €JUHble TpeOOBaHUS K HOPMATHUBHBIM JIOKAJbHBIM aKTaM, MX
MOATOTOBKE, O(pOPMIIEHHIO, IPUHATHIO, YTBEPKACHUIO, BCTYIIJICHUIO B CUJTy, BHECEHUIO
M3MEHEHUN U OTMEHE, MyOIHUKaIMi Ha O(PUIIMAIbHOM CaliTe IETCKOro caja.
1.4. Hacrosimee IlonoxxkeHue sBIs€TCS JIOKAIBHBIM HOpMaTtuBHbIM akToM J[OY wu
BXOJIUT B IIEPEUEHB JOKAIbHBIX aKTOB 00pa30BaTEIbHON OpraHU3alllu.
1.5. Hensimu 1 3a1auamMu HacTosIero 110y10KeHUs IBISIOTCS:
* HOpPMAaTHBHO-TIPABOBOE pEryjMpoBaHHE O0Opa3oBaTEIbHBIX OTHOUICHUI B
o0Opa3oBaTeIbHON OpraHu3allly;
* CO3/IaHHME €IMHOM M COIVIACOBAHHON CHCTEMBI JIOKAJbHBIX HOPMATUBHBIX AKTOB
00pa3oBaTeIbHON OpraHU3aINHY;
* oOecrieyeHUE TMPUHIHUIA 3aKOHHOCTH B HOPMOTBOPYECKON J1€ATEIHLHOCTH
00pa3oBaTeIbHOM OpraHU3aINHY;




* COBEpIICHCTBOBAHMWE TIpollecca TMOATOTOBKH, OQOPMIICHHUS, NPUHATHSI U
peanu3aium JIOKaJIbHbIX HOPMAaTUBHBIX AKTOB;
* TMpemoTBpAlICHUE  JAYOJMMPOBAHUS  PETYJIUPOBAHHS  OOIMIECTBEHHBIX U
00pa30BaTENbHBIX OTHOIICHUN B IETCKOM Cay.
1.6. JlokanpHbI€ aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHMIM 3aKOHOJATENbCTBA PO,
ABIIAIOTCS O0S3aTENbHBIMU K HCIOJMHEHUIO BCEMHM YYacTHHUKAMU OOpa30BaTENbHBIX
OTHOILICHUU.

2. OcHOBHBIE BH/IbI JTOKAJIbHBIX AKTOB JIETCKOI0 ca/a

2.1. Jlokanvhwiti akm JOIIKOJIBHOTO 0OOpPA30BATEIBHOTO YUYPEKICHHUS MPEACTaBIsSET
co0Oil OCHOBaHHBIM Ha 3aKOHOJATEIHCTBE OQPHUIIMAIBHBIA MPABOBOM JOKYMEHT,
MPUHATHIN B ycTaHOBJIeHHOM Topsijke JIOY u perynupyroniyii OTHOIIEHUSI B paMKax
o0Opa3oBaTeIbHON OpraHu3alluu. [lepeuenp BUJIOB  JIOKAJIBHBIX  aKTOB,
pErIAMEHTUPYIOMINX 00pa30BaTEIbHYIO JEATEIbHOCTb, YCTaHABIMBAETCS Y CTaBOM
JOIIKOJIBLHOTO 00pa30BaTEIHHOTO YUPEKACHUS U BKIIOYACT B CeOSI MPUKA3bI, PEIICHHUS,
MOJIOKEHHUSI, TPABUJIA, MHCTPYKIMU U APYTrHe AOKYMEHTHI. [IpeacTaBieHHbIi epedyeHb
BUJIOB JIOKAJIbHBIX AKTOB HE SIBJIICTCS UCUEPIBIBAIOLIIMM.

2.2. Ycmae NOIMIKOIHHOTO 00pa30BaTENbHOTO YUPEKICHUS — JIOKAIbHBIA aKT, Ha
OCHOBE KOTOpPOro ACHCTBYyeT oOpa3oBaTelibHasi OpraHu3anusa. YCTaB JIETCKOro caja
npuHuMaetcs [legarorudeckuM COBETOM U YTBEPXKIACTCS B MOPSIAKE, YCTAHOBICHHBIM
3akoHoJaTenbcTBOM Poccuiickonn @enepaunu. Ero comepkaHue omnpenensercs Cr. 25
®denepanpHoro 3akona oT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanumny

2.3. Ilpuxka3z — nOKalbHBIA aKkT, u3naBaemblid 3aBeAyrommMm JJOY mius pemeHus
OCHOBHBIX U ONEPATHUBHBIX 3aJad. B 1enonpou3BOACTBE JETCKOTO Caaa BbIIACISIIOTCS
IOpUKa3bl 10 OPraHU3alMOHHBIM BOIIPOCAaM, NPUKa3bl MO OCHOBHOM JAESTEIbHOCTH,
IPUKa3bl 10 JUYHOMY COCTaBY.

2.4. Pewienue — IOKaNbHBI aKT, MPUHUMAEMbIH KOJUIETHAJbHBIMU OpraHAMHU
JOLIKOJIBHOTO 00pa30BaTENBHOIO YUPEKACHUS B LIEJISAX pa3pelleHuss HauboJiee BaKHbIX
BOMPOCOB HX JAEATENIbHOCTH. TEeKCT pemeHuss COCTOMT U3 JBYX 4YacTei:
KOHCTaTUPYIOIIE W  paclopsiAUTENbHOM, pasgeneHHbix  cinoBoMm  «PEIINII»
(«PEIINJIA», «PEHINJIO», «PEHINJIN»), xoTopoe medaTtaeTcss MPONUCHBIMU
OykBaMH C HOBOM cTpoku OT mojs. [Ipy HEoOXOIMMOCTH KOHCTaTHPYIOLAsh 4acThb
MOXET COJEpXkaTb CCBUIKM Ha 3aKOHBl M JpyrM€ HOPMAaTHBHBIE  aKTBHI.
PacnopsnurenpHass d4acTh WM3JaraeTcs IIyHKTaMH. PelleHuss MOTYT COIEpKaTh
MIPWIOKEHMSI, CChUIKA Ha KOTOpbIE JAeTCsi B  COOTBETCTBYIOIIMX ITYHKTax
pacropsAUTENbHON YacTu. PeleHus MmoanuchIBAIOTCS MPEACENaTeNIeM U CEeKpeTapeM
KOJUIETHAJIBHOTO OpraHa.

2.5. Ilonoscenue — IOKaNbHBIN aKT, yCTaHABIMBAIOLIMK MPAaBOBOM CTaTyCc OpraHa
VIOpaBlICHUsA JIETCKUM CaJioM, WJIM OCHOBHbIE TIpaBmiia (HOPSAIOK, HPOLEIYPY)
peanmuzanuu JJOY kakoro-i1u0o U3 CBOMX MPaBOMOYUH.

2.6. Ilpaguna — JOKaNbHBIA aKT, pPErJaMEHTUPYIOIIUN OpraHu3allMOHHEIE,
JUCUUIIMHAPHBIE, XO3AWCTBEHHBIE M HWHBIE CIELUAIbHBIE CTOPOHBI JACATEIbHOCTU
JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKJECHUSI U €ro paOOTHHUKOB, BOCIIUTAHHUKOB U
UX poauTenel (3aKOHHBIX MPEICTaBUTENEH ).

2.7. Hncmpykyusa — JOKQJIbHBIA aKT, YCTAHABIMBAIOMIMKM TMOPSAOK U CHOCOO
OCYIICCTBJICHUSI, BBIMIOJHEHUS KaKUX-TUOO JCMCTBUIM; COBOKYIHOCTh IPAaBHII
OCYIIECTBJICHHSI OTIPEICIICHHBIX BUJOB ACSITEIILHOCTH, IPOBEIEHUSI paboT, CIy>KeOHOTO
MTOBEJCHUS.



WNucTpykiueit onpeaenstoT NpaBoBoi cTatyc (mpasa, 005S3aHHOCTH, OTBETCTBEHHOCTB)
paboOTHUKA TIO 3aHMUMAEMOW JODKHOCTH. WHCTPYKIUS COAEPKUT HMIEPATUBHbBIC
(moBenuTENbHBIC, HE AOMYCKAIOIINE BEIOOPA) HOPMATUBHBIC MPETUCAHUS.
JIOMKHOCTHBIE ~ MHCTPYKLMH, pa3padaTbiBaeT pPYKOBOJIUTENIb  0Opa3oBaTEIbHOM
OpraHHU3aIUH.

2.8. JlomkompHOE 00pa3oBaTeIbHOE YUPEKICHWEC HWMEeT ApYTHe CIHeIu(pUISCKHE
HOPMAaTHBHBIE JOKYMEHTHI, PETYJHUPYIOIINE OTHOIICHHS B cdepe oOpazoBaHUs WIH
KOHKPETH3UPYIOIINE TOKYMEHTHI, YKa3aHHbIC B HACTOSIIEM MYHKTE, B 3aBUCHIMOCTH OT
KOHKPETHBIX YCIIOBHHM NEATEIbHOCTH JETCKOrO caja: MpaBuja, pacHucaHUs, IJIAHBI,
rpaduKd, IUKIOTPAMMBI, TPOTPAMMBI, TIOPSIJIKH, IIPOTOKOJIBI, TACTIOPTA.

2.9. JloroBopbl W WHBIC COTJAIICHHS, KOTOPHIE M3IAIOTCS OpraHaMu YIpaBICHUS
JIETCKUM CaJiOM HE €JAMHOJIUYHO, a TIYyTeM COIJIACOBAaHHUS C WHBIMU JIMIIAMU,
BBICTYIAIOIIMMHU B HUX, B KAYECTBE CAaMOCTOSITCILHOW CTOPOHBI (HAIpUMeEp, TPYIOBBIC
JIOTOBOPBI, JOTOBOPBI apEHJbl HMYIIECTBAa, JOTOBOPHI HA OKa3aHWE IJIATHBIX
00pa30BaTENbHBIX YCAYT U T.J1.) HE SBISIOTCS JOKAIbHBIMU aKTaMHU.

3. [lopsaoK MOATOTOBKH JIOKAJBHOI0 aKTA
3.1. UHu1maTopoM moAroTOBKY JIOKAIBHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

*  yUpEIUTElib;

* Oprasbl ynpaBjieHusi 00pa3oBaHUEM;

* aIMHUHHCTpanus oOpa30BaTeIbHOW OpTaHHW3allMd B JIMIE €€ PYKOBOJIUTENS —

3aBeaytouiero {0V, crapuiero Bocnurarens;

* KOJUJIErHMaJIbHbIE OpraHbl YIIpaBieHUsl 00pa30BaTeIbHOM OpraHu3alim;

* YYaCTHUKH 00pa30BaTENIbHbIX OTHOILIECHUH.
3.2. Tlpu u3aHUU JIOKAJIBHOIO aKTa 3aBEAYIOIIMK JOLIKOJBHBIM 00pa30BaTEIbHBIM
YUPEXKICHUEM PYKOBOJACTBYETCS IPUHUUIIAMU  3aKOHHOCTH, OOOCHOBAaHHOCTH,
JNEMOKpaTU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMEM [UIsl MOATOTOBKH JIOKAJBHOIO AKTa MOT'YT SIBJIATbCS W3MEHEHUS B
3akoHogaTenbctBe P® (BHeceHME W3MEHEHUH, W3JaHUE HOBBIX HOPMATHUBHBIX
IPABOBBIX AKTOB).
3.4. IIpoeKT 10KaIbHOr0 HOPMATUBHOTO AKTa TOTOBUTCS OTAEIBbHBIM paOOTHUKOM WU
rpynmnoi paOOTHUKOB IO mopydeHuto 3aBenyromiero JOY, a Takke opraHom
CaMOYIIpPaBJICHUsI TOLIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKACHUEM, KOTOPBIA BBICTYIHII
C COOTBETCTBYIOIIEW HHUIIUATUBOM.
3.5. IloaroroBka JOKaJdbHOTO HOPMATMBHOIO AakTa BKJIIOYaeT B ce0s H3ydeHue
3aKOHOJATEJIbHBIX M HMHBIX HOPMATUBHBIX aKTOB, JIOKaJbHBIX HOPMAaTHBHBIX AKTOB
o0pa30BaTENbHOW  OpraHu3alli, PpPErIaMeHTHPYIOUIMX TE€  BOIMPOCHI, KOTOpbIE
MIPEAINOIAraeTcsi OTPa3uTh B MPOEKTE HOBOI'O aKTa, U Ha 3TOM OCHOBE BBHIOOP €ro BHUIA,
COJIEp>KaHMSI U MIPEACTABICHHUE €T0 B MUCbMEHHOU (opMe.
3.6. IlogroroBka Hambosee BaXXHBIX JIOKAJIbHBIX HOPMATHBHBIX AaKTOB (IIPOEKTOB
pelieHnii coOpaHuii, MEICOBETOB, KOJUIETUAbHBIX OPraHOB YyMpaBlE€HUs, MPUKA30B,
MOJIOXKEHUM, MpaBUJI) JOJKHA OCHOBBIBATHCS HA peE3yJibTaTaXx aHalu3a OCHOBHBIX
CTOPOH JIEATEIbHOCTH OOpa30oBaTENbHOW OpraHu3aliy, TEHJIEHUUW €ro pa3BUTHS U
CJIOKUBUICKCS CUTyaLUH.
3.7. Ilo Bompocam mnpueMa Ha padoTy, MEpPEeBOOB, YBOJIbHEHMH, MPEIOCTaBICHUS
OTIIYCKOB, TMOOUIPEHUN WJIH IPUBICYEHUS COTPYIHHUKOB K JUCUHUILIMHAPHON WIIH
MaTepuaIbHON OTBETCTBEHHOCTH M3JAKOTCS MPHUKa3bl, B COOTBETCTBUH ¢ TK PO.
3.8. TIpoeKT JOKaTbHOTO HOPMATHBHOTO aKTa IMOJICKHUT O0sA3aTeNbHOM MPOBEpKEe Ha
JUTEPATYPHO-CTUIUCTUYECKYIO TPAMOTHOCTb.




3.9. IIpoexT IOKaJTbHOTO HOPMATHBHOTO aKTa MOXET OBITh TMPEJACTaBICH Ha
o0CyXJeHHE IIyTeM pa3MEIIeHUus MPOeKTa JOKAaJbHOTO HOPMAaTHBHOTO akTa Ha
WH(QOPMAIIMOHHOM CTEHJIE B JOCTYIHOM I BCeoOmero o0o3peHus MecTe, Ha
opUIIMaTLHOM  CalTe€ JIOMIKOJIBHOTO O00pa30BaTEIBLHOTO  YUPESKACHHS, ITyTeM
HaIpaBJIeHUs] MPOCKTAa 3aWHTEPECOBAHHBIM JIMIIAM, IPOBEICHUS COOTBETCTBYIOIIECTO
coOpaHUs ¢ KOJUICKTUBHBIM OOCYKJICHHEM MPOEKTa JIOKAJIbHOTO HOPMAaTHBHOTO aKTa M
T.1. B cilydae coriacoBaHusi MpoeKTa JOKAIHHOI'O aKTa Ha HEM MPOCTABISETCS BU3a
«COI'JTACOBAHOM.

3.10. IMopsmok MPUHATHS JOKAIBHBIX aKTOB JETCKOTO Cajia YCTaHABIMBACTCS Y CTaBOM
JOIIKOJIBHOTO  00pa30BaTEILHOTO YUPEKICHHS: YKA3bIBAIOTCA KBOPYM C IIECJIBIO
YCTAHOBJICHUS TPABOMOYHOCTH OpraHa caMoOymnpaBieHus, ¢opMa u TOPSIIOK
r0JIOCOBAHUA.

3.11. Jlna BBeneHUs B JCHCTBHE JIOKAJBHOTO aKTa M3JACTCSA IMPUKaA3 3aBEAYIOIICTO
JOIIKOJIBHBIM 00pa30BaTeIbHBIM yUpexkIeHHeM. JIokaabHbIE aKThl O(QOPMIISIOTCS B
BUJIC MPUJIOKCHUS K MpUKa3y. B mpaBoM BepxHEM YTy TaKUX JOKYMEHTOB ITHIICTCS
cnoBo «IIpunokeHne» ¢ ykazaHUEM JIaThl 1 HOMEpa U3/IaHMs TIpHKasa.

3.12. B pmomkoiasHOM 00pa30BaTEILHOM YUPEIKJACHHHM CO3JAIOTCS  YCIOBHS IS
O3HAKOMJICHHSI YYaCTHHKOB OOpa30BaTENbHBIX OTHOIICHWH C JIOKAJIbHBIMUA aKTaMH.
O3HakOMJIEHHE MOXET OBITh MPOBEICHO IO MOAMNKCH B CIIyYasiX, MPeIyCMOTPEHHBIX
HOPMAaTUBHBIMU  JIOKYMEHTaMH, JHOO pa3MemieH B  OOIIEJOCTYITHOM  MECTe
(mHGOPMAITMOHHBIA  CTEHJ JCTCKOrO caja, O(HIMaNbHBIM CalT JOIIKOJIBHOTO
00pa30BaTEILHOTO YUPEIKIACHHS).

3.13. M3MmeHeHHsT B JIOKaNIbHBIM aKT BHOCSTCA MO Mepe HeoOxomumocTu. B ciyuae
U3MEHEHUH B HOPMATHBHO-TIPABOBBIX akTax (enepasbHOro, PErHOHAIBLHOIO WU
MYHULIMNIAJIBHOTO YPOBHEW, U3MEHEHUS B JOKaJIbHBIN akT JIOY BHOCHUTCS HE MO3AHEE
2-X MECSIIEB CO JHS X OMyOIMKOBaHUS.

4. JlokyMeHTaJIbHOE 0pOpMIICHHE

4.1. JlokanpHBIN aKT AOKEH OBITh JOKYMEHTaIbHO odopmiieH. CTPYKTypa JIOKAIbHOTO
aKTa JOJDKHA 00€CeUNTh JJOTUYECKOE Pa3BUTUE TEMBI IPABOBOTO PETYINPOBAHUS.

4.2. O6ume TpeOoBaHus K OMOPMIICHHIO JOKAIBHBIX aKTOB BKIIOYAIOT CIEAYIOIINE
HOJIOKEHUS:

» JlokanpHBINl aKT JOJDKEH COJEp)KaTh HAMMEHOBAHME JIOKAJIbHOTO aKTa U JaTy
U3JIaHUS.

* Ecnu tpeOyeTcs pazbsicHEeHUE LieNei 1 MOTUBOB IMPUHSITHUS JIOKAJIbHOTO aKTa, TO
HeoOXo/lMMa BCTYNUTENbHAs 4acTh — npeaMmOyna. [lojokeHus HOpPMaTHBHOIO
XapakTepa B IpeaMOyily He BKJIIOYAIOTCS.

* HopmartuBhble mnpeanucanus o(OPMIAIOTCS B BHJIE IYHKTOB, KOTOpBIE
HYMEpYIOTCs apaObCKuMu IuppamMu ¢ TOYKON U 3arojIOBKOB HEe UMEIOT. [IyHKTbI
MOTYT MOJPA3IAENATHCS Ha MOJAMYHKTBI, KOTOPbIE€ MOTYT UMETh OYKBEHHYIO WJIU
u(pOBYI0 HyMepaluioo. 3HAYUTENbHBIE MO O0bEMY JIOKAJbHbIE AKThl MOTYT
JEIUTCA HA TJaBbl, KOTOPbIE HYMEPYIOTCS PUMCKHUMH HUPpaMH U HMEIOT
3aroJI0BKH.

* Ecnu B nokanbHOM akTe NpUBOJATCSA TaOMULbI, TpadUKH, KapThl, CXEMbI, TO OHU
oQopMIISIFOTCSL B BUJE MPHIOKEHUH, & COOTBETCTBYIOIINE MYHKTHI JIOKAJILHOTO
aKTa JOJDKHbI HMETh CCBUIKM Ha JTH NpWIOKeHHs. JIOKalnbHBII akT ¢
MPUIOKEHHUSIMU JOJDKEH UMETh CKBO3HYIO HYMEPALMIO CTPAHHII.

* JloKanpHBIM HOPMATMBHBIM aKT H3J1aracTCs Ha rOCyJapCTBEHHOM s3blke PD u
JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.




* B OKambHBIX HOPMATHBHBIX aKTax [JAlOTCS ONPEIEICHUS BBOIUMBIX
OPUJINYECKUX, TEXHUYECKUX M JPYTHX CIEIUAIbHBIX TEPMUHOB, €CIIA OHU HE
SBIIAIOTCS. OOIIEU3BECTHBIMU U HEYMOTPEOIsieMbIMH B 3aKOHOAATENbCTBE PD 1
PErMOHAIBHOM 3aKOHOJATEIbCTBE.

4.3. Kaxnplii KOHKPETHBIM JIOKANbHBIM aKT MMEET YCTAHOBICHHYIO (opmy.
Odopmmsiercss B coorBerctBuu ¢ [OCT P 7.0.97-2016 «Cuctema cTaHmapTOB II0
nHpopmaruu, OubnmmoredHomy u uspareiabckomy aeny (CHUBUJI). OpranuzanuoHHO-
pacmopsiIuTeNbHas JOKyMeHTauus. TpeboBaHus K OQGOPMIICHHIO JOKYMEHTOBY.

5. OcHOBHBIE TPEOOBAHMA K JIOKAJIbHBIM HOPMATHUBHBIM AKTaM
5.1. Cpenu OKanbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTEIIbHON OpraHU3alliU BHICIIYIO
IOpUJIMYECKYIO CUly umeeT Ycmae. llodToOMy, TpUHUMaeMmble B JOLIKOJbHOM
00pa30BaTEIbHOM YUYPEKJCHUEM JIOKAJIbHBIE HOPMATHUBHBIC AaKThl, HE JOJDKHBI
MPOTUBOPEYUTH €r0 Y CTaBY.
5.2. Tlpu mOATOTOBKE JOKAJIBHBIX HOPMATHUBHBIX AaKTOB, PETYJIUPYIOIMIUX COIHAIBHO-
TPYJIOBBIC OTHOMICHHS (HApUMeEp, KOJUICKTUBHBINM IIOTOBOp, MpaBuUiia BHYTPEHHETO
pacropsiika u Jp.) CiaeayeT pyKOBOJCTBOBAThCS PEKOMEHAALMSIMHU O HUX.
5.3. Ilonoscenue NOTKHO COACPKATH CICAYIONINE 003aTeIbHBIC PEKBUZHTHI:

* 0003HaueHWE BU/A JIOKAJTLHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHUE,

* Tpudsl: IPUHATO, YTBEPKACHO, COTIACOBAHO;

* PErucTpalMOHHBIM HOMEpP, TEKCT, COOTBETCTBYIOIIUIN €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIMIA €r0 HAMMEHOBAHMUIO;

* OTMETKY O HaJU4YUU MPWIOKEHUS U COTIaCOBAHUS.
5.4. Ilpaguna NOIXKHbBI COIEPKATh CIECYIONINE 0053aT€AbHbIE PEKBU3UTHI:

* 0003HaueHue BUJA JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

* rpu(bl IPUHATHUS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOLMI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU IPUIOKEHUS;

* PErucTpalroOHHBII HOMEP.
5.5. Hncmpykyuu NOIKHBI COAEPKATH CIEIYIONINE 0053aTeIbHbIE PEKBU3UTHI:

* 0003HaueHue BUJA JIOKAJIbHOTO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHUE;

* Tpudbl IPUHATHUS U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUU IPUIOKEHUS;

* PETrUCTPALMOHHBINA HOMED.
5.6. Ilocmanognenue 10JXKHO CONEPKAThH CAEAYIOUTNE 00sA3aTENIbHBIEC PEKBU3UTHI:

* 0003HaYeHUe BUJA JIOKAJIbHOTO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHUE;

* MECTO U JaTy NPUHSATHUS;

* TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHUIO;

* JOJDKHOCTh, (paMWIMIO, MHMIMQJIBI M  MOANUCH  JIMIA,  BBIHECIIETO

MIOCTaHOBJICHUE;

* OTTHUCK MEYaTH.
5.7. Pewienua NOMKHBI COJIEPKATh CIAEAYIOMNE 00s3aTEIbHbIE PEKBU3UTHI:

* 0003HaueHUe BUJA JIOKAJbHOTO HOPMAaTUBHOIO aKTa;

* MECTO U JaTy MPUHSTHUS;

*  TEKCT;

*  JIOJDKHOCTH, (DaMUJTUIO, MHUIIMAJBI U TIOJINKCH JIUIA, IPUHSBIIETO PEUICHUE;

* OTTHUCK MEYaTH.




5.8. Ilpukazvt u pacnopsasrxcenusa NOIKHBL _COACPKATh CIACAVIOIIUE 00s13aTEIILHBIC
PCKBHU3UTEI:

0003HaYeHUE BUA JTIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHUE;

MECTO M ATy NPUHATHS;

PETrUCTPalIMOHHBIN HOMED;

TEKCT;

JOJHKHOCTh, (PaMUIINIO0, MHUITHAIBI U TOJIMUCH PYKOBOAUTENS 00pa3oBaTeNbHOMN
OpraHu3aLuy.

[Ipukassl 1 pacriopsHKEHHS BBIMOTHIIOTCS Ha OJIaHKe 00pa30BaTeIbHON OpraHU3aIINH.
5.9. IIpomoxonst u akmsl 10JKHBI CONEPKATh CIASAYIONINE 0043aTeIbHbIE PEKBU3UTHI:

0003HaYCHHUE BUA TOKATHHOTO HOPMATUBHOTO aKTa;

MECTO U JaTy MPUHSITHUS;

HOMED,;

CIIUCOK MPUCYTCTBYIOIINX;

TEKCT, COJIEpKAIIMN TOBECTKY [Hs, OINHCAHUE XO0Ja, MOPSAKA U IPOLEIYpPHI
COBEpIIAEMBIX OIPEICICHHBIX (FOPUAMYECKH 3HAYUMBIX) JACUCTBHMA JHOO
OTCYTCTBHE OTPECIICHHBIX (DAaKTOB;

JOJHKHOCTh, (pamMuIIMI0, MHHUIMAIBI U MOANKCH JHIA (JIUI), COCTABUBIINX WU
IIPUHUMABIINX YYaCTHE B COCTABJIEHUHU MMPOTOKOJIA WIIM AKTA.

5.10. Memoouueckue peKomenoauuu 10JKHBI COJICPXKaTh CIACAVIONIME 00s3aTCIbHEIC
PEKBHU3UTEI:

5.11.

0003HaYEHHE BH A JIOKAJIbHOT'O HOPMATHUBHOT'O aKTAd, €0 HAMMCHOBAHUC,

MCCTO U JaTy HNPUHATHUA,

TCKCT, COOTBGTCTBYIOHII/Iﬁ €Iro HaMMCHOBAHUIO U coz[epxcamnﬁ YKa3aHUC Ha BU/,
HAaNMMCHOBAHHUC W ATy HNPUHATHUA IIpaBUII WA HHCTpYKHHﬁ, HOPMBI KOTOPBIX
Pa3bBACHAIOTCA, KOHKPCTHU3UPYIOTCA WA ACTAIIUIUPYIOTCA MCTOINMYCCKUMHU
PCKOMCHAAIIHUAMMU,

JOJDKHOCTD, q)aMI/IJIH}I, HWHHUIHAJBI JIMIa (HHH), COCTaBUBIINX MCTOIUYCCKUC
PCKOMCHAAIINN.

Ipozpammel _u naanbl _OOMKHBL _ COJCPKATh _ CISAVIOIIHNE 00s3aTeJIbHBIE

PCKBU3UTEI:

0003HaYeHHE BHU/1a JIOKAJIBHOT'O HOPMATUBHOT'O dKTa, €0 HAMMCHOBAHHC,
MCCTO U naTa INPUHATHUS,
TCKCT JIOKAJIbHOI'O HOPMAaTHUBHOI'O aKTa, COOTBGTCTBYIOH_II/Iﬁ €Iro HAaMMCHOBAHUIO.

5.12. Joaxicnocmuans uncmpykuyus paOdOTHHUKA HOJDKHA COJIEDPKATH CIEIVIOIINE
paszienbl:

00IIIMe MMOJIOKCHHUS

OCHOBHBIE 3a]]a4H, IIpaBa, MPeI0CTaBIsIEMble PAOOTHUKY U €r0 00s3aHHOCTH;
B3aHMMO/JICHCTBUS,

OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE
(HencnoaHeHHE) 00s13aHHOCTEH, IPEAYCMOTPEHHBIX JOJKHOCTHOM
UHCTPYKIIUEH;

TpeOOBaHUs K pAaOOTHUKY.

6. HOpﬂIlOK NPUHATUAA U YTBEPKACHUSA JIOKAJTBbHOI'0O HOPMATHBHOI'0 aKTa

6.1.

JIoKambHBI HOPMATHUBHBIM aAKT, HNPOLICAIIMK IPOBEPKY Ha JHUTEPATYpPHO-

CTUJIMCTUYECKYI0 T'PAMOTHOCTH M IPAaBOBYK) MPABUIBHOCTb, & TAaKXE MPOLERYPY
COTJIACOBAHMS, MOMJICKHUT MPUHATUIO U YTBEPKJICHUIO 3aBEIYIOIIMM 00pa30BaTeIbHOU



OpraHu3allid B COOTBETCTBUM C YCTaBOM JIOIIKOJBHOTO 00pa3oBaTENbHOIO
YUPEKICHUS.

6.2. JlokanpbHblE HOPMATHUBHBIC AKThI JOIIKOJIBHOTO 00pPA30BATEIBHOTO YUYPEKICHUS
MOTYT TPUHHMMATHCS PYKOBOJIUTENEM, OOIIMM COOpaHHEM TPYAOBOTO KOJUICKTHBA,
o0muM coOpaHmeM poauTenel (3aKOHHBIX mpenactaBuTeneii), Ilemarormdyeckum
coBetoM. KomernanbHpIMU OpraHaMy YIpaBJICHUS OOpa30BaTENbHONW OpraHU3allUH,
HaJICJICHHBIMU TIOJTHOMOYHUSAMHU TI0 TPUHATHIO JIOKAIbHBIX HOPMATHUBHBIX aKTOB B
COOTBETCTBUM C YCTAaBOM JOIIKOJHHOTO 00pa30BaTENbHOTO YUYPEKICHUS, — IO
npeaMeTaM UX BeACHUS U KOMIIETEHIINH.

6.3. Ilpu nOpuHATHM JOKAJbHBIX HOPMATUBHBIX AaKTOB, 3aTparvBaloOIIUX IMpaBa
BOCIIUTAHHUKOB, YUYUTHIBAETCSI MHEHUE POJIUTEIHCKOTO KOMHUTETA.

6.4. He mnoanexxar NPUMEHEHUIO JIOKAJIbHbIE HOPMATHBHBIE aKThl, YXYALIAIOIIUE
MOJIOXKCHUE yYaCTHUKOB 00pa30BaTENbHBIX OTHOIIECHUH MO CPABHEHHUIO C TPYAOBHIM
3aKOHO/IATEJIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAICHUSAMH, a TAKKE JOKAIbHbIE
aKTbl, IPUHSATHIE C HAPYLIEHUEM MOPsJIKa ydyeTa MHEHHS TPEACTABUTEILHOIO OpraHa.
6.5. [lpowenmuii npoueaypy NpUHATUS JIOKAIbHBI HOPMATUBHBIN aKT YTBEPKIAETCS
PYKOBOJIMTENEM 00pa3oBaTenbHOM opraHu3anuu. DakT yTBEpKACHUS OGOPMIISETCS
npuka3oM 3asenytouiero 10V, 3aBepeHHbIN OANNCHIO.

6.6. JlokanbHBI HOPMAaTUBHBIM AKT BCTYNAeT B CHIIy C MOMEHTa, YKAa3aHHOTO B
npuKase, 0o, B CiIydae OTCYTCTBHSI TAaKOTO yKa3aHWs, MO0 UCTCYCHHUH /7 KaJICHIapHBIX
JHEW ¢ JaThl MPUHSTUS JAHHOTO JIOKAJbHOIO HOPMATHUBHOTO akTta. JlaTod mpuHsATHS
JIOKaJbHOTO  HOPMATUBHOTO  aKTa, TPEOYIOMIET0  YTBEPXKICHUSA  3aBEIYIOLIUM
JIOLTKOJIFHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, SIBISETCS JaTa TAKOTO YTBEP KACHHUS.
6.7. Ilocne yTBepk)I€HHS JOKAIHBHOTO HOPMATMBHOTO aKTa MPOBOAUTCA MPOLEAYpA
O3HAKOMJICHHSI C HUM YYaCTHHUKOB OOpa30BaTENIbHBIX OTHOILIECHHM, HAa KOTOPBIX
paclpoCTPaHSIOTCA  MOJIOKEHHS  JAHHOIO  JIOKAJIBHOTO  HOPMAaTUBHOTO  AKTA.
O3HakoMJIEHHE C JIOKAJIbHBIM HOPMATHBHBIM akTOM O(OPMIISIETCS B BHJAE MOMANKHCHU
O3HAKOMJISIEMBIX JIMI[ C YKa3aHWEM [aThl O3HAKOMJIEHHMS Ha OTJEIbHOM JIUCTE
O3HAKOMJICHMS, TpujaraeMoM K HeMy. O3HaKOMJIEHHE C JIOKAIbHBIM aKTOM MOKET
OBITh TAaKXE MPOU3BEJCHO IMyTEM HAMpPABJICHUS HA SJEKTPOHHYIO MOYTY pabOTHUKOB
JIETCKOTO Caa.

6.8. YTBep)KJICHHBIN JIOKATBHBIH aKT TOMJICKHUT ONMyOJUKOBAaHHUIO HA OQUIIUATHLHOM
caiiTe JOUIKOJIBHOTO 0O0pa3oBaTeNbHOTO YyupexaeHus B Teuenue 10 (gecsiTu)
KaJICHIAPHBIX JHEMU.

/. Ilopsinok BHeCeHHMsI U3MEHEHHUS M TONOJHEHNH B JIOKAJbHbIE AKThI

7.1. B peicTBylomne JIOKaJbHbIE aKTbl MOTYT OBbITh BHECEHbl M3MEHEHUS W
JOTIOJIHEH M.

7.2. [IpeanoxxeHne 0 BHECEHUU U3MEHEHUM MOXKET UCXOAUTh OT JIF0OOro OpraHa u jJuna,
KOTOpBIM coOracHo HacrtosuieMy [lonoxkeHuro uMeeT mnpaBo CTaBUTH BONPOC O
pa3paboTKe U MPUHSATUU COOTBETCTBYIOILIETO JOKAJIBHOTO aKkTa JIMOO YTBEPKIATh STOT
JOKYMEHT.

7.3. Tlopsamoxk BHECEHHS W3MEHEHWUN U JOMOJMHEHWW B JOKajdbHble akThl JIOY
ONpENENISIETCA B CaMUX JIOKAJbHBIX akrax. B oOCTanbHBIX CiydasX W3MEHEHUS U
JOTOJIHEHUS OCYIIECTBIAOTCS B CACAYIOMIEM NOPSIIKE:

* BHECEHHE M3MEHEHHW W  JONOJHECHUM  OCYLIECTBISETCS B  IOPSJKE,
YCTAHOBJICHHOM B JIOKaJbHOM HOPMATHMBHOM aKT€, Ha OCHOBAHUU KOTOPOTO
BHOCSITCS U3MEHEHUSI;

* U3MEHEHHA M JIOTIOJHEHUS B JIOKAJbHBIC AaKTHI: MOJIOKEHUSA, MPHUHATHIE O€3
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COIIACOBAaHMUSI C OPraHOM YIIPABJICHHUS, NPaBUiIa, WHCTPYKLUH, MPOTPAMMBI,
IUIaHBI, TIOCTAHOBJICHHUS, PEIICHUS, IPUKA3bl U PACIIOPSIKEHUS, BHOCITCS IIyTEM
W3JaHNS TPHUKA3a 3aBEIYIOMIETO0 O BHECEHWHW W3MEHCHUW WU JIOMOJHEHUM B
JIOKaJIbHbI HOPMATUBHBIN AKT;

* W3MCHECHUS W JOIOJHCHUSA B IIOJOXKECHUS, MPUHATHIE MOCIE COMIACOBAHUA C
OpraHOM TOCYIApPCTBEHHO-OOIICCTBEHHOTO YIIPABICHUS, BHOCATCS ITyTEM
W3IaHMs TIPUKA3a 3aBEAYIOMIECTO JIOMIKOJIBHBIM 00pa30BaTEIbHBIM yUPEKICHUEM
0 BHECEHUM U3MEHECHUHN WU JOTOJHEHUM B JJOKAIBHBIA aKT C IPEABAPUTEIbHBIM
MOJYYEHUEM OT HETO COTIIacHsl.

7.4. JlokanpHBIE HODMATUBHBIC aKThI MOTYT OBITh JIOCPOYHO U3MCHEHBI:
B CJIy4yae BHECEHUs] U3MEHEHUU B yUpeAUTEIbHbIC TOKYMEHThI 00pa3oBaTeibHON
OpraHu3alNy;

* JUIS IPUBEICHUS B COOTBETCTBUE C U3MEHEHHBIMHU B IIEHTPAJIU30BAHHOM MOPSIJIKE
HOpPMAaTHBaMu O TPY/IE;

* 10 pe3yJbTaTaM aTTECTAIMH pabovYnX MECT.

7.5. I3MeHeHus U JIOTIOTHEHUSI B JIOKAJIBHBIN aKT BCTYIAIOT B CHITY C JaThl, YKa3aHHOU
B MIPUKAa3€ O BHECEHUU U3MEHEHUW WU JIOTIOJITHEHUH B JIOKAJIbHBIN HOPMATUBHBIN aKT, a
B Clly4ae OTCYTCTBMS yKa3aHHs B HEM JAThl — [0 UCTEUCHUIO 7/ KAJIEHAAPHBIX JAHEHN C
JaThl BCTYIUICHUS IPUKAa3a O BHECEHUM U3MEHECHUM WM JOTIOJIHEHUN B JIOKAJIbHBIA aKT
B CHILY.

7.6. 3McHEeHUs W JIOTIOJIHCHHMS B NPEANMHMCAHHUS W TpeOOBaHUS, MPOTOKOJIBI M aKTHI,
METOAUMYECKUE PEKOMEH/IAIINKU, AKTHl O MPU3HAHUM JIOKAJIBHBIX AKTOB YTPATUBIIUMHU
CHUJTY, HE BHOCSITCSL.

8. OTBeTCTBEHHOCTh

8.1. 3a HencCHoJIHEHHE WK HEeHAJIeXKalllee UCIIOIHEHUE TPeOOBaHUH, YCTAaHOBIIEHHBIX B
JOKAJIbHBIX ~AKTax JIOUIKOJIBHOTO OOpa30BaTEeIbHOTO  YUPEKIEHUS, COTPYIHUKU
o0pa30BaTeNbHON OpraHU3alid HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM,
TpyaoBbIM KogekcoM Poccutickoit denepanuu.

8.2. 3a HeucrnolHeHWE WJIM HEHAJJIeXKallee HCIOJIHEHHE  O0OS3aHHOCTEH,
YCTaHOBJIEHHBIX NaHHBIM IlonokeHnem, paOOTHHKM JETCKOrO €ajia, y4acTBYIOLIUE B
pa3paboOTKe JIOKAaJbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JEUCTBYIOIIUM TPYIOBbIM 3aKOHOJATEIbCTBOM.

9. JleiicTBHe JIOKAJILHBIX AKTOB

9.1. JlokanpHble aKThl OpraHU3alMH, OCYIIECTBISAIONIEH  00pa30BaTEIbHYIO
NEeSITeIbHOCTh, JEUCTBYIOT TOJIBKO B TMpefenax JONIKOJIBHOTO 00pa3oBaTeIbHOTO
VUPEXKACHUS M HE MOTYT pEryjJupoBaThb OTHOIICHHS, CKJIaJbIBAIOIIMECS BHE
o0pa30BaTeNbHON OpraHU3aLINN.

9.2. JlokanpHbIe aKThl JETCKOTO cajia YTPAuUBAIOT CHIIY (IIOJHOCTHIO WM B OTACIbHOM
YacTH) B CICAYIONINX CIAyYasiX:

* BCTYIUIEHHME B CHJIy aKTa, NPU3HAIOUIECTO JAHHBIN JIOKAJIBbHBIN aKT yTPaTUBIINM
cuiy;

* BCTYIUICHHE B CHJIy JIOKQJbHOTO aKTa OOJbIIEH IOPUINYECKOW CHUJIIbI, HOPMBI
KOTOPOTO MPOTHUBOPEUAT MOJIOKEHUSIM JJAHHOTO JIOKAJbHOTO aKTa;

* MpPU3HAHUE CYJAOM WIM HHBIM YIOJHOMOYEHHBIM OPraHOM TOCYAapCTBEHHOM
BIacTd  JokanpHoro akrta JIOY  mporuBopedamiyiM — JICMCTBYIOIIEMY
3aKOHOJIaTEIIbCTRY.

9.3. Jlokanbubiit akt 1OV, yTpaTUBILINiI CHITY, HE MTOAJIEKHUT UCTIOTHEHHUIO.




10. 3ak0unTeIbHbIE MOJI0KEHUS

10.1. Hacrosimee Ilomoxenue o mopsiake pa3pabOTKUM W TPUHATHSA JIOKATBHBIX
HOPMAaTUBHBIX TIPABOBBIX AaKTOB SBJISIETCS JIOKAJIbHBIM HOPMATHBHBIM  aKTOM,
npuHuMaeTcss Ha llemarormdeckoM coBeT€  JIOMIKOJBHOTO  0Opa30BaTENbHOTO
yUpexaAeHUs U yTBepkaaercs (100 BBOAMTCS B JIEHCTBHE) MPHUKA30M 3aBEAYIOIIETO
JOLITKOJIBHBIM 00Pa30BaTENbHBIM YUPEIKICHUEM.

10.2. Bce wu3MeHeHMS U JONOJHEHHS, BHOCHMBIE B Hacrtosmiee [lomoxxenue,
opopmisIfoTcsT B~ NHUCBMEHHOW  (opMe B COOTBETCTBHM  JICHCTBYIOIIUM
3aKkoHOJaTenbCTBOM Poccuiickon denepanun.

10.3. TlomoxkxeHne o TOpsAKEe pa3paObOTKU W TPUHATUS JTOKAIBHBIX HOPMATHBHBIX
MPABOBBIX AKTOB JIOMIKOJBHOTO 00pa30BaTEIbHOTO YUPEKICHUS NPUHUMACTCS Ha
HEONpPEJCICHHbIM CpOK. M3meHeHuss m paononHeHus K [lonokeHWto mpuHUMAIOTCS B
nopsiake, npegycmorpeHHoM 11.10.1. Hacrosmero IlonoxeHust.

10.4. Ilocme mpunsTus IlomoxeHus (WM W3MEHEHWW W JOTOJHCHUH OTACIBHBIX
MyHKTOB U Pa3/IeJIOB) B HOBOW peJaKIMKM MpPEeablAylas peaakius aBTOMAaTUYECKHU
yTpauuBaeT CHUILY.
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